UPWEY HOUSE
SPECIAL TERMS AND CONDITIONS GOVERNING AN EVENT
1.
GENERAL 

1.1 These Special Terms and Conditions should be read in conjunction with the General Terms and Conditions relating to Upwey House and together the two sets of conditions govern the use of Upwey House for events such as a wedding, anniversary or business gathering as described on the Upwey House Booking Form. 

1.2 The definitions in the General Terms and Conditions are adopted in these Special Terms and Conditions. 

2.
ACCOMMODATION
2.1
Upwey House can accommodate up to 24 residential guests. 

2.2
Where accommodation for more than 24 residential guests is required, alternative accommodation should be sought and the management team are able to assist in obtaining alternative local accommodation but such alternative accommodation is not guaranteed. 

2.3
If in the reasonable opinion of the management team more than 24 residential guests stay overnight at Upwey House, the security deposit shall in the absolute discretion of the management team be forfeited. This is necessary to comply with the terms of the policy of insurance applicable to Upwey House. 

2.4
The maximum number of guests for an event at Upwey House is 160 persons and we do not recommend that that number be exceeded. 

3.
FACILITIES
3.1
The facilities within Upwey House are for the use of residential guests only. They include kitchens, pantries, store and bathrooms, bathrooms and lavatories. 

3.2
Where any facilities are required for non-residential guests, such facilities should be hired and set up within the grounds of Upwey House at sites to be agreed by us. 

4.
OUTSIDE CONTRACTORS
4.1
All outside contractors must carry appropriate insurance to cover the usual risks such as fire, personal injury and accidental damage. 

4.2
We reserve the right to verify the terms of insurance carried by outside contractors. 

4.3
We have a list of approved suppliers who have been vetted by us and are familiar with Upwey House. Outside contractors who are not on our list of approved suppliers must meet with a member of our management team in advance of the event to satisfy the management team:-

4.3.1
as to the appropriateness of their insurance arrangements; 


4.3.2
their security arrangements and the suitability of their staff; and 
4.3.3
the location(s) of their facilities and/or appliances. 
4.4
It is your responsibility to ensure that all outside contractors, their staff and equipment vacate Upwey House and are off site by the end of the hire period.

5.
WEDDINGS 

5.1
If it is your intention to hold a ceremony of marriage at Upwey House please note that it is a legal requirement that a member of our staff will need to be in attendance throughout the ceremony. Such a staff member will be suitably attired and the costs of his or her attendance will be included within the price quoted within the Upwey House Booking Form. 

6.
MUSIC 

6.1
All outdoor music whether live or pre-recorded played in the grounds of Upwey House must cease by 11.00pm. This is out of respect to neighbouring households and in compliance with Local Authority recommendations. Any lack of adherence to these guidelines will result in the forfeit of the security deposit.
6.2
In the case of pre-recorded music it is your responsibility to ensure that the playing of such music is licensed by the Performing Rights Society. 

7.
FIREWORK DISPLAYS 

7.1
Fireworks are not permitted Upwey House apart from on New Year’s Eve.

8.
SALE OF ALCOHOL 

8.1
If it is your intention to sell alcohol at your event by the provision of a cash bar at any stage this will have to be agreed by us to ensure that proper and lawful licensing arrangements are in place for the event and that a personal licence holder is present throughout the opening of any cash bar. 

9.
PARKING AND TRANSPORT 

9.1
Parking at Upwey House for up to six cars is available on the driveway. Any additional parking must be arranged through us prior to the event. 

9.2
Vehicles weighing in excess of 3 tonnes (net) shall be required to use a separate entrance bridge by prior arrangement. 

10.
CAMPING/CARAVANNING 

10.1
It may be possible at additional cost to arrange for guests to an event to camp overnight or remain in caravan/camper-wagons in the grounds of Upwey House provided adequate temporary/portable facilities are installed and you have our prior agreement to such overnight accommodation. 

11.
CANCELLATION 

11.1
In addition to the cancellation provisions set out in our General Terms and Conditions, where you have arranged an event subject to these Special Terms and Conditions, we shall use our reasonable endeavours to ensure that upon any sale of Upwey House by its owner any purchaser(s) shall honour the booking set out in the Upwey House Booking Form on the same terms as our General Terms and Conditions and these Special Terms and Conditions with the intention that any such purchaser(s) shall be bound by the same. 
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